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TOO REQUEST

Transferor completes and
signs Transfer Agreement
— passes to Transferee

Transferee completes and signs
Transfer Agreement — passes to
CLC World Member Services (MS)

MS provide TOO information,
documents pack and
advise admin. costs

Transferor/Transferee pay
TOO admin. costs

Transferee completes, signs and

returns required documents
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Transfer of ownership
process flowchart

Transfer Agreement (reverse
of Membership Certificate)

Personal ID, address verification,

proof of income, proof of property

ownership, Members’ Declaration
and Information Statement

MS inform Transferor
that he/she remains a
member and that liabilities
remain as before

MS inform Transferee
membership
application rejected
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